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Intern 2 Learn - Detailed Job Form

Employer Information

Organization Name:  










Parent Organization:
Tarleton State University



                
       
Name:  


                                  Title: 

                                            

Email: 


                                                                                                         



*Please note: your email address is your unique identifier within the system.  If you do not have an email address, write “Private Employer” in the blank provided.
Work Phone:




____       Fax:



               


Street Address:











City:





    State:

  Zip Code:



Job Information

Job Title:






                                                


*Identify Intern Level:  Assistant, Associate, Senior  
· Full Time
· Internship/Externship
· Part Time On Campus
· Part Time Off Campus
· Summer Camp
· Volunteer
· Graduate Assistant
Job Description:

*Please be sure to include how to apply in the description.
[Insert Job Description Here]
This position is part of the Intern 2 Learn Student Employment Program and participates as a R.E.A.L. internship experience. Applicant must be an undergraduate. 
To apply, submit resume through Handshake

Intern 2 Learn - Detailed Job Form

Job Information Continued
Qualifications:

Technical Requirements:

[Insert technical requirements here]
General Requirements:

[See next page to copy and paste General Requirements based on intern level]
City:

Stephenville



State:

Texas



Salary Level:
                 /hour

    
Hours a Week: 15-20 hours/week up 
to a maximum of 225 hours/semester 


Intern 2 Learn - Detailed Job Form
General Requirements Based on Intern Level
*Please choose the intern level and copy/paste above under General Requirements

Assistant Intern - $ 8.00/ hour
· Learn and exhibit good organizational and time management skills

· Learn and Exhibit good telephone/office etiquette 

· Exhibit good interpersonal and communication skills

· Learn and exhibit satisfactory customer service skills, both internal and external

· Observe the confidentiality of data

· Maintain a journal during work experience considering student learning outcomes

· Annually, post a reflection addressing the REAL student learning outcomes on Portfolium

· Annually, post a resume on Portfolium 

Associate Intern - $9.00/hour

· 1-2 years of experience in a related position

· Good organizational and time management skills

· Exhibit good office etiquette

· Effective written and oral communication skills

· Exhibit good interpersonal skills

· Demonstrate good customer service skills, both internal and external

· Observe the confidentiality of data

· Ability to work independently and make decisions with limited supervision

· Maintain a journal during work experience considering student learning outcomes

· Annually, post a reflection addressing the REAL student learning outcomes on Portfolium
· Annually, post a resume on Portfolium 
Senior Intern - $10.00/hour

· 2-3 years of experience in a related position 

· Excellent organizational and time management skills

· Exhibit excellent office etiquette

· Effective and diplomatic written and oral communication skills

· Exhibit excellent interpersonal skills 

· Demonstrate excellent customer service skills, both internal and external

· Recognize the need for and observe the confidentiality of data

· Requires complex independent thinking and decision making with minimal supervision 

· Maintain a journal during work experience considering student learning outcomes

· Annually, post a reflection addressing the REAL student learning outcomes on Portfolium
· Annually, post a resume on Portfolium  
*Note:  Assistant Intern Salary		 $8.00/hour


	Associate Intern Salary		 $9.00/hour


	Senior Intern Salary 		$10.00/hour








